John Doe
000 Partials Street, Clarksburg, WV  26301

Home: (304) 000-0000 or Cell: (304) 000-0000
Email: email@yahoo.com
Objective:
To obtain a position as a Dental Assistant in an office that will allow me the opportunity to utilize my skills, education, and training.
Summary of Qualifications:

· Efficient and well-organized
· Dependable and hardworking
· Sensitivity and responsiveness to the needs of patients
· Exhibit a high regard for patient rights and confidentiality
· Able to set and achieve goals and work well under pressure
· CPR certification and First Aid Training 
Education:

Certified Dental Assistant





2011


OIC Training Academy, Fairmont, WV



First Aid/ CPR Certified





2011



American Red Cross

State of West Virginia Equivalency Diploma



2001
OIC Training Academy, Fairmont, WV

Work Experience:

Dental Assistant Student Externship, Externship Site


            
11/2010 – 2/2011 

Duties includes: Assisting doctor with extractions, amalgam and composite fillings, crowns and bridges, taking impressions, radiographs, sterilizing laboratory, preparing for procedures and seating patients.

· Immediate Supervisor:  Dr. J. Doe, Shinnston, WV  (304) 000-0000
Position Title, Employer






6/2009 – 07/2010
Duties included: Teaching individuals with disabilities work-based skills needed to successfully obtain employment and supervised one employee at the Department of Energy.

· Immediate Supervisor:  Jane Doe, Star City, WV  (304) 000-0000


Position Title, Employer






4/2006 – 05/2009
Duties included: Supervision of employees, scheduling, setting appointments, and billing procedures.  Worked one-on-one with individuals with disabilities, teaching proper communication and personal skills needed to function independently within the community.

· Immediate Supervisor:  John Doe, Bridgeport, WV (304) 000-0000


Position Title, Employer






12/2000 – 02/ 2005
Duties included: Completing cash, check and credit card transactions, stocking the store, customer service, ordering merchandise and setting store grids.

· Immediate Supervisor:  John Doe, Clarksburg, WV (304) 000-0000


