John Doe
606 Crystal Lake Rd.
 Fairmont, WV 26554

(304)000-0000
Objective: 
To obtain a position as a medical assistant in facility where I can demonstrate the skills I have become proficient in as well as to gain other valuable experiences to expand my knowledge in the medical field.
Skills:

· Law and Ethics 

· Computer Skills 

· HIPAA and OSHA Standards

· Basic Laboratory Tests
· Preparing/Administering Medications 

· Suture Removal


· Phlebotomy

· Sterilization and Disinfection

Education: 
2010 OIC Training Academy, Certified Medical Assistant




Fairmont, WV
(Pending November 2010)
Courses: Phlebotomy, Anatomy, Medical Terminology, Microsoft Word, Pharmacology, 
Professional Development, Laws & Ethics, and Patient Communications.
2010 American Red Cross , Adult First Aid and CPR Certification



Fairmont, WV                                         
1980 North Marion High School, Diploma     





Fairmont, WV

Experience:  
11/10 – Current-Externship Site, Medical Assistant Externship



Fairmont, WV
· Brief Description of Duties here

· Description continued

· And so on

05/09 – 02/10-Genesis Health Care, Residential Counselor



Fairmont, WV
· Turned and repositioned bedridden patients.

· Observed patients’ conditions, measured and recorded food and liquid intake and output.

· Provided patients with help walking, exercising and moving in and out of bed.

· Provided patient care to prepare them for daily activities, treatment, or examination and Cleaned rooms and changed linens.
01/80 – 05/09-Camp Crystal Lake, Camp Counselor




Fairmont, WV

· Supervision of aquatic activities.

· Provided nightly entertainment.

· Supervision of camp grounds.

