John Q. Doe
100 Street Address 

Fairmont, WV 26554
(304) 000-0000
youremail@yahoo.com

Objective
To obtain a position as a Certified Medical Assistant where I can contribute to an organization using all of the skills I have obtained through my training and prior work experience.    
Skills
· HIPAA Guidelines 
· Phlebotomy
· Charting 
· Vital Signs 
· Suture Removal

· Basic Lab Tests
· Preparing/Administering Medications & Injections

· OSHA Standards 
· ECGs

· Blood Typing 
· Sterilization Techniques

· Sterile Dressing Changes

· Eye Examinations

· Computer Skills

Education
 04/2010—09/2010

OIC Training Academy, Fairmont, WV



Medical Assistant Certification




 Achievements: Student Council Treasurer
03/15/2011


American Red Cross, Fairmont, WV

First Aid/ Adult/ Child/ Infant CPR Certified
09/2004—06/2008

High School or College, City, State





Diploma or Degree





Achievements: 
Experience
03/2011—04/2011

Externship Site, Fairmont, WV





Medical Assistant Student Externship





Duties/ Accomplishments

03/2011—04/2011

Employer, City, State





Position Title





Duties/ Accomplishments

03/2011—04/2011

Employer, City, State





Position Title





Duties/ Accomplishments
