Jane Doe
333 Street Name, Fairmont, WV 26554 
 Home (304) 000-0000



Objective:
To obtain a Medical Assistant position in a healthcare facility that focuses on excellence in patient care. 

Summary of Qualifications:

·  Dependable and hard-working
·  Skill in providing a safe, supportive and non-judgmental environment
·  Exhibits a high regard for patient rights and confidentiality
·  Excellent relations with the public and the community
·  Able to elicit the trust and confidence of clients
·  Highly competent individual, able to work well independently
·  Consistently goes the extra mile to ensure patient care and comfort
·  Certification in CPR and First Aid training
Skills:


· Vitals

· Injections

· Phlebotomy

· Keyboarding

· Microsoft Word

· Laboratory Procedures

Education:



Certified Medical Assistant 
November 2010 

OIC Training Academy, Fairmont, WV.  

Representative Coursework: Medical Assisting I, II & III, Anatomy, Medical Terminology, Medisoft Billing, Medical Transcription, Law and Ethics, Patient Communication, Medical Office Procedures, Professional Development and Phlebotomy.


 Professional Experience:


Most Recent Job


January 2009 – Present 

222 Address St., Morgantown, WV.

Brief description of duties.
Previous Job




February 2008 – January 2009
333 Street Name Blvd., Fairmont, WV.

Brief description of duties.  
Previous Job




February 2000 – February 2008
444 Address Rd. Morgantown, WV.

Brief description of duties. 
